
Focused Inbox for Outlook 

The Focused inbox is designed to separate your emails into 2 sections Focused and Other. 

The focused tab will contain your important emails and the Other tab will contain other 

emails such as mailers from department stores, and other emails that are less important. 

To Turn the Focused inbox on and off please follow the directions below: 
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Focused Inbox Video: 

https://support.office.com/en-us/article/focused-inbox-for-outlook-
f445ad7f-02f4-4294-a82e-71d8964e3978 
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